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Comparing Reports from Legacy Micropay to Evolution

When a client switches from the Legacy Micropay platform to the new Evolution Payroll platform, there are a number of questions
about where to find information on the new reports. This document has been created to help our clients through the migration process

and ensure a smoother experience going forward. Please be aware that there are many reports specific to the client that will not to be
covered in this document.
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Timesheet Cover Input Worksheet Cover Letter (S360) | Input Worksheet (S351)
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Notification of Tax Deposit Tax Notices (S341)
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Cover Letter (5193)

The Cover Letter shows what was previously found on Legacy Micropay’s Cash Requirements report. This page shows the overall
amounts for the payroll including billing, taxes, direct deposits and live checks. Please note that Net Pay pulls out all of the charges at

once now and will not break down the numbers differently.

a. Net checks for the employees (Direct Deposits, Regular Checks, Manual Checks and Voids).
b. This is a break down of the billing charge (which shows also on the invoice) as well as any agency checks that we write for

the client Voids.

c. Total Tax Liability row. This includes ALL taxes, both employee and employers.
Cover Letter (S193)
Check Date : 10/09/2020-1
Period Range : 09/23/2020 TO 10/06/2020
‘Week Number @ Week #41
—— .
Ny
S Current Cash Requirements Payroll Totals: % Chocks
= = Total Regular Checks 3 261314
CHECK DATE: 09/25/2020 W/E DRTE: 09/22/2020 Total Direct Deposits 31 2299219
Total Manual Checks [i] 0.00
(%) EMPLOYEE
ISSUED NET PRY 7028.61 Total VVoid Checks o 0.00
B o v P Total Net Payroll 34 ltems 24905.33
Total Billing impound 93.20
(B) TRXES Total Agency Checks 0 0.00
C[-'é? TOTAL DRAFT um ggggé; Total Agency Checks DD [1] 0.00
= Total Agency Checks Void a 0.00
T 7 - e Total Tax Deposit Checks  Tax deposit to be made by EBC HR & Payroll Solutions
RE-ISSUE / ADJUSTMENTS -1645.5
Sum of Checks 24998.53
(D) ADDITICNAL SERVICES Total of Checks Printed 34 ltems
— T
CSC EFT INVOICE 72.20 = FFCRA Credit 0.00
- = FFCRA ER Credit 0.00
N/ YN EE Retention Wage Credit 0.00
Tf[’gb THIS BRVROLL — [ ) | EE Retention Gost of Benefits Credit 0.00
(B) TRXES 8560.67 —_ s VU T Total Tax Liability 873051
SUBTOTAL A+B 34140.09 - . » Total Tax Liability with COVID Credits & Deferred 873051
(C} ADJUSTMENTS -1645.50 Total Workers Gomp Liability 0.00
TOTAL A+B+C 32494.59 Total Payroll Liability before adjustments 33729.04
. Total Payroll Liability after adjustments 33729.04
(D) ADDITICNAL SERVICES 72.20 Total Direct Deposits 2229219
TOTRL AsB+C+D 32566.75 —
Total Debited From A t before adjust t: 31115.90
Total Debited From Account after adjustments 31115.90
NEXT PERIOD DATES
Check Data: 10/23/2020 Week 43
Peried Begin:  10/07/2020 - -
Period End: 10/20/2020 (]
- - e -
Call In Date: 10/21/2020 Week 43 —{\/ /\ /'\ 7\
Payroll rep: \/ (
¥ P —_— v v - \J/
EBC HR & Payroll Solutions Date Printed: 10/20/2020 8:43:32 AM
phone: 716-689-0511
fax:  T16-689-1532
e-mall: support@ebcinc.net Page 1




Input Wksht Cover Letter (5360) | Input Worksheet (5351

The Input Worksheet Cover Letter and Input Worksheet are the same as the time sheets that the client received in the payroll pack-
et through Legacy Micropay.
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Input Wksht Cover Letter (S360)
Check Date : 10232020
Period Rang 10:07/2020 TO 102002020
Bi-Weckly

ATTN:

EBC HR & Payroll Solutions
331 John James Audubon Pkwy
Buffalo NY 14228

Fax.  716-689-1532
Phone: 716-689-0511

Payroll Rep:
Call In Date: 10/21/2020

|Gmmny: Southtowns Catholic School

Teiephane: 716-627-5011

[

]

Total ¥ of Pages Incluging Gover Sheet:

HASH TOTALS FOR COMPANY
® Reguiar Cheeks:
Description Hours Amount
# Manual Checks: 01 Salary
[EQ2 Regular
ety I:l =
s [

Input Worksheet (S351)
Check Date
Period Range 10107/2020 TO 102042020
Frequency - Bi-Weekly
‘Contact Name: Phone Number: 716-627-5011 < Date
Ermployes Name, Siatos [ty Fogui [Overtime YO
Emp #, SSN, Hire Date = 0z & Schedl Earns & Deds
Geparment 503 - Admin
monn
st aEz017 o e o
Salary 187385 YoN DOl D Dep-Net =
s
[ wonn
i) 0011188 oo e e
— Rela#l 1831 Dz Demal 5131
EBC HR & P4 i D23 Vision 063
phone: 716-68 D30 403 100%
D01 DirDep-Net —
fa:  716-64 = =
- Fea w00
e-mail: suppo Laad L State 000
Rate#1 1200 D01 DrDep-Net -
sdrin
Retek2 1306
sdrin
5050
- i o v
Rated1 1750
sar
Wz
oo i, . o
Rebokl 231 DOl DirDep-Net -
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E73 Regusrdidme  EM OvemeZndRale  E7S Ovemmedrsie D03 MiscDeouction oo 0w 030C 403BEX 31 Rt
D31C_Rolh Cach up (Prim:_ D33 Tradiional IRA D45 _Chid Support
EBC HR & Payroll Solutions Date Printed: 10/20/2020 8:43:35 AM
phone: 716-688-0511
fax:  716-689-1532
e-mall: support@ebcinc.net Page 1




Payroll Register (5S109)

The Payroll Register in Evolution is the same as the Payroll Journal in Legacy Micropay. This report is sorted by Employee to-
tals but will also show totals by department.

a. This section contains all of the employees Earnings.
b. This section has the following information:
« How much went into the employee’s Direct Deposit (if applicable)

e How much was taken out for deductions (i.e. Disability, Paid Family Leave)

o Please be aware that if a deduction had nothing taken out previously, it will still show up in this section but just
with a ‘0’ amount
c. This section includes check information including number, date, amount, and type (Regular, Manual, or Void). It also
includes the main taxes the employer is required to deduct :
o Federal and State Taxes (Including how they claim on their W-4 etc.)

o OASDI (Social Security) and Medicare Deductions

”l
Payroll Journal
EMP SEMPLOYEES NAME EARNINGS ‘ TAXES DEDLCTIONS: |
RATE | som [T T T | P> ot | s . - . | excncs pinen|
| o] o ]| st | oume JE— < M o o | ma | o | e | e | me | e
1
wes nEpmow a|mm |
vee ApMDN | Payroll Register (S109)
a3 T i 34 i [ A Check Date : 10/09/2020-1
! 187385 H i [ 331 31748 1 1 1489%0| DEP.
I i | : : : Period Range 09/23/2020 TO 10/06/2020
P R T T e R ) i b Week Number : Week #41
18318 = 13ir3 1 BALT  036%96013 1 atpa| eadre| oee. —
| o | frer "R 1 T Employee Name Social Security Number Salary Frequency Check Number. Check Date . Check Type . Net Chack
srEsis i fuf i Eamings Rate ‘Current ¥TD Deductions Current ¥TD Amount es Description Current Amount ¥TD Amount
13509 asas ns',"sl‘ I i i Description  ofPay o Amount Hours Amount Description Amount
5703-5 | H | L Department: 503 - Admin
e L B o e, SR B AR 9831 - X00(XX-9010 - NY NY 1673.85 Brweekly 99999655 Memo 10/0872620 Reguiar 0.00
sassa1 | | | | ! i H H 01 Salary 0.00 0.00 1.873.85 .00 1,873,830 4030 ar.48 797.91|Federal (M/0) 150.25 3.162.54
e IO Wy Oy . ikl K | 1 JALe, iluavion | s 79155 DEF 02 Regular 0.00 0.00 0.00 0.00 37.477.0¢||D1 Dir Dep - Net 1,459.60 0l 116.18 247335}
| | i | 10 Bonus 0.00 0.00 .00 .00 541.4; 2747 578.42}
tate NY (M/O) 8317 1,755.56§
Check Totals: 000 1.873.85 a0 35,8022 1.497.08 376.77 T, |
7023 - XXK-XX-7023 - WY WY 0.00 Biieeky 99995654 Momo 0/08/2020 Reguiar 0.00
02 Reguiar 18.31 80.00 1.464.80 1680.00 30,760.8 |21 Health 82860 1334220 federal (M/0) 13164 2,451.93)
03 Overtime 2746 8.50 23345 8275 2,272 7 22 Dental 31.31 653 4: DI 10529 2,074 96}
06 Sick 0.00 0.00 0.00 27.50 0.0 §23 Vision 269 203 4¢ ledicare 24 62 48527
10 Bonus 0.00 0.00 .00 .00 433.1. {30 4030 16.98 tate NY (MID) a7z 1,384.43
D1 Dir Dep - et 476.31
Check Totals, T B850 169825 179025 33.4B6.6t 1.362.98 st eavesf
9866 - X0O(-XX-2984 - NY NV 0.00 Bi-Weekly 99999653 Memo 100972020 Regular 0.00
02 Regutar 17.50 35.25 616.88 90.50 1.583.7¢ | D1 Dir Dep - Net 507.48 a8k ederal (5/0) 48.89 127.18)
38.25 96.20)
894 22.08
1332 3891
Check Totals: 25 616.88 9050  1,583.9¢ T 50748 I T |
BEFTET I 9707 - XXX-XX-7268 - NY WY 0.00 Bi-Weekiy 99999652 Memo 10082020 Reguiar 0.00
eauias T 823 02 Reguiar 2231 80.00 1.784.80 162025 36,3485 /|30 403 6550 1.152.64|federal (M/3) 12484 1.706.16)
| il 03 Overtime  33.46 12.00 401.58 4575 1.531.0: | D1 Dir Dep - Net Ol 13556 238211
™ I 06 Sick 0.00 0.00 0.00 34.50 oot ledicare 31.70 55711
7\ )«\— Ve Vo \uWai 10 Bonus 0.00 0.00 .00 .00 541.4; tate NY (MID) 100.49 1,644.39
a — I \ Check Totals: 52.00 2.186.38 1708.50 347104 39250 6.289.77]
| — VU
| l"\.a i~ pu— - L
. . - iR TAN LS
EBC HR & Payroll Solutions L v U U L v, Date Printed: 10/20/2020 8:43:39 AM
phone: 716-689-0511
fax: 716-689-1532
e-mail: support@ebcinc.net Page 1
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Payroll Register (5109

The end of the report includes all of the information that was found on the last page of the payroll journal.

e« ER FUI = Federal Unemployment
« ER SUI = State Unemployment

"l I
Payroll Journal
EMP.#EMPLOYEE NAME. | EARNINGSE TANES DEDUGTIONS I
wer [ oHenx
omitRy | OMERZ ot fEnmL | STATE EARNINGS

sseusty e W TME | Mo

RATE [Jop [—HOURS
WO, [meousn| o

e | swour

NUMBER|
|

E.I.C. o]
TOTALE 238545

o4

| Jesiac}
v ToTAL THKES v | ‘
DISABILITY

o |

3221498
25508 |

GLEE|

Payroll Register (S109)

Check Date 10/09/2020-1
Period Range 09/23/2020 TO 10/06/2020
Week Number Week #41
Employes Name Sodial Security Number Safary Frequency Check Number Check Date _ Check Type _ Net Check
[Eamings Rate Cument YTD Deductions Current YTD Amount |Taxes Description Current Amount YTD Amount
Descripion  ofPay 0. Amount Hours Amount Description Amount
KOESSLER, LOUISE - 9873 - XXX-XX-3284 - NY  NY 0.00 Bi-Weekly -89999625 Memo 100972020 Regular 0.00
02 Regular 11.80 1725 203.55 B81.75 745.29| Dir Dep - Net 18224 182 24 Federal (S/0) 574 4581
0ASDI 1262 46.21
Medicare 295 10.81
State NY (S/0) 000 10.28]
Check Tolals: 1725 20355 6175 74528 | T mm iz
551 - After School 2 Checks 2 EMPLOYEES 000
02 Regular 0.00 51.50 T17.30 133.00 1,814.04 |D1 Dir Dep - Net 64276 642 76| Federal 1135 6095
0ASDI 4447 112.47]
Medicare 10.40 2631
State NY 832 2857
7454 228.30)
ER OASDI 44.47 112.47|
ER MEDICARE 10.40 2631
5487 138.78|
Department Totals: 51.50 717.30 133.00 1.814.04 b 642,71 __ma1waroal
\Company 34 Checks 32 EMPLOYEES 261314
01 Salary 0.00 000 19.61509 000 19,615.09|21 Health 175215 26.759.47 Federal 2,391.10 30.677.6¢
02 Regular 0.00 84775 13,107.05 B8984.00 443 543.46 |22 Dental n3n 927 .0¢ OASDI 207585 29,380.2¢
03 Overtime 0.00 2525 763.28 140.25 4114.36[23 Vision 4192 538.71 Medicare 485.53 6.871.2¢
06 Sick 0.00 0.00 0.00 86.00 0.00{30 403 42739 B.327.0¢ State NY 1.21641 17.005.94
10 Bonus 0.00 000 000 000 5,684.94 31 Roth 15843 2,068.9¢ 6,168.89 83,936.10
06 3rd Party Sic ~ 0.00 0.00 0.00 000 918.00|D1 Dir Dep - Net 2229219 22.292.1¢ ER OASDI 2,076.10 29,380.3:
ER MEDICARE 48552 687122
2,561.62 36,251.5¢
Company Totals: 873.00 33,485.42 921025 47387585 " 2470339 873051 120.186.6¢
— - .-
e N NCIN 722\ M)
EBC HR & Payroll Solutions | I— V) L U Date Printed: 10/20/2020 8:43:41 AM

phone: 716-689-0511
fax:  716-689-1532
e-mail: support@ebcinc.net
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Tax Notices (S341)

Instead of receiving notification checks in Micropay. Tax Notices is generated and sent to the client as part of the payroll packet when
the State and Federal withholdings are due. In the examples below, you will see the client received two notices of tax due: one for NY
state withholding, and one for the 941 federal deposit. Please be aware that the client will only receive a notice for a state deposit if
they go over $700. If they do not reach $700 in a quarter, it will show up as part of their quarterly reports to file.

Note: These are provided to the client only if they are not on our tax service and pay their own taxes.

Tax Notices (S341)
Check Date : 11/12/2020-1
Period Range : 10/25/2020 TO 11/07/2020
Weck Number : Week #46

Due Date 11/17/2020

T T o e Deposit Frequency  Check Date Check Date  11/12/2020
Ay VOID %o NOTIFICATION or-' DE:POSIT vOID VOIDE \{_'0 Dy
- /25/ Tax Type New York
Quarter 4

o DEFT. EMP.HO. Tax Type Amount Wages #EE's
IDER OF

59;13‘?;“42‘3*%77 349 i NoNfNEdB’f“"R%”fﬁ"’ﬂ"f‘f" . State 810.66 22,412.25 9

PERIOD:12017 QTR:3 DUE:08/30/2017 ** ADVICE OF DEPOSIT Total Deposit is due 810.66

o s e ek e You will receive no further notification of this report

I::I';:ii:!ﬂ:?ﬁ@?&%::ii:iﬁ%% (% Ls o

Submit payments to NY-Department of Taxation & Finance

741-3214
PAY PERICD

14032~
47441387‘7 08/19/17
BEGUET) TPE__ i

ViEURS RATE EARNINGE TVRE ECUCTICH

FORM !941 FEDERAL TAX DEPOSIT

: 2017 QTR: 3 DUE: 08/30/2017 | P ;
I-'IE:RIODi 2017 Q : / | _ . Tax Notices (S341)
w - iR PANTA Check Date 09/29/2020-1
| \/ ( Period Range : 09/09/2020 TO 09/22/2020
| —_ ~ Vily Week Number Weck #39

mes] L — T
| -

Due Date 09/18/2020

Deposit Frequency  Monthly Check Date  09/01 - 09/29
=i Tax Type 941
NN\ AR [T Quarter 3
L (=(U /v ue: _ : Tax Type Amount Wages $EE's
~J o/ Employee Federal 470.13 4,405.89 3
/ Employee Medicare 76.38 5,267.89 3
Employee QOASDI 326.55 5,267.89 3
Employer Medicare 76.38 5,267.89 3
Employer OASDI 326.61 5,267.89 3
Total Deposit is due 1,276.05

You will receive no further notification of this report
Submit payments to




Labor Distribution (S1077

The Labor Distribution report is similar to what was run through Legacy Micropay as the Charge Journal and the Department Summary
Report. This report breaks down, by department, the number of hours each employee worked along with the appropriate taxes that
were taken out for those particular hours worked in that department.

= =
o Labor Distribution Journal
U FOLOVEERAIE TARRINGS = T———
SR T e T T T
L L B e K e | o | e | e | e | s | e | e | SARNIGS
**= DEHT & | doozio
ie sathnzes o dpoms
- 13000 i1 13040 794 18is0 8706 ssisf 60| LosBANKL 250i00p-AFL  2382AFIAC  1ss50f 54882
. 79 i 1 TS Nosckuiae aleis !
o £
20004 swcesl e ane  aiig  ssd kel g 23034

|
| |
|
0# Z._CS Sales Demo . Labor Distribution #10
Check Date 11/13/2020-1
Period Range : 10/31/2020 TO 11/06/2020
Weck Number Weck #46
|._EmpbyneNams Social Security Number Salary / Rate Net Pay
Earnings Description Current Deductions Description  Current Amount  |[Taxes Description Current Amount
| Hours Amount
Department 100 - Admin
| H | i 100 - Admin 3 EMPLOYEES 2MALES 1FEMALES
REGULARMRS. GRS, REGULARPAY  OT.PAY _ omiERoay 1 omHeRraY2 s weocane z Y o1 Salary 12.00 1,890.00 |04 Union Dues 30,00 |Federal 149.53
s T % | . L : 2 L F  CARES Relention Med Cost Credit-M 000 2500 |11 Medical (Pre-Tax) 75.00 |EE OASDI 11253
FERSLAR 158909 Fom [ sesor G CARES Retention Wage Credit-M 000 -907.50 |1 Dir Dep - Net 159.39 |EE Medicare %32
e e [ YSNYS Paid Family Leave 511 [State 6988
Swvia. i Tes[ dmons) 01 NY SDI 180 258,37
ER OASDI 11253
| | ER Medicare 2632
il | INY-Re-employment 02
= INY-SUL 3842
178.09
Department Totals: NPT 2] T 7130 ERLiab 11355 T 5364 1.260.33
Department 200 - Sales
200 - Sales 2 EMPLOYEES 0 MALES 2FEMALES
o1 Salary 000 1.200.00 |03 Misc Deduction 10.00 [Federal 6169
sEeARTNENT 02 Reguiar 4000 720.00 |04 Union Dues 20,00 |EE OASDI 115.94
G CARES Retention Wage Credit-M 000 -935.00 |11 Medical (Pre-Tax) 50.00 [EE Medicare 2742
HPRRE: D1 Dir Dep - Net 1,548.86 [State 80.01
%25 YSNYS Paid Family Leave 518 284.76
o QUNED] 120 er omspl 115.84
ER Medicare 2712
Ful 447
NY-Re-employment
INY-SUL
I o s e Department Totals: T ao0_oms00 T 163524 | ERLiab 115815 T 45791 0.00
105670 o s
FAY PEAIOD ToTALGe:vaes
Gee7s | az.m0 amaansa a24ss.15 | 201433 471,22
jHoNT 0 mass o e semes vk semsa sasis cs semean sesie EBC HR & Payroll Solutions Date Printed: 10/22/2020 10:13:22 AM
phone: 716-689-0511
fax:  716-689-1532
e-mail: Page 1
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